
Academic Year       Semester

    Application Date yyyy/mm/dd           

Student ID No. Name

System
Undergraduate
Graduate Dept. Class Year Class

Contact Phone

Course s to be Withdrawn

Course Code Course Title Lecturer’s or Department Chair’s

Signature

Reason for 

Withdrawal

  
I have not performed well academically and worry that I will fail in more than 2/3 of the courses I’ve taken this semester.

  
The work loading of this semester is too heavy and thus I have to withdraw some courses I’ve taken this semester.

  
The course s do not meet my expectation and I have no interest in studying the course s any more. 

  
The schedule of some courses conflicts with my personal plans and I have therefore decided to withdraw the course s in question.

Other reasons  ____________________________________________________ 

_________ There will be altogether          credits after the withdrawal.

Signature of the Applicant Academic Affairs Office

 You should gain the lecturer’s signature first.Unless 
the lecturer refuses to sign, you are not allowed to ask for help from the department chair.  

 Once the Academic Affairs Office 
approves of your course withdrawal application,you are not allowed to retract it except under special circumstances and with the 
consent of the supervisors.  

…………………………………………………………………………… Cut by the Academic Affairs Office
Student’s Copy

Applicant’s Student ID No. Applicant’s Name

1. ( )  
If you apply for course withdrawal, you must meanwhile withdraw its practicum. 

2. 3

 
The student’s copy merely shows that the application procedure is completed without the implication that the application has already 
been approved. To know if the application is approved, the applicant should check the ‘Student Information System’ after 3 p.m., the 

next day. The course title will not appear in your class schedule if consent is granted. Attendance, however, is required before the 
consent is granted. 

3. 1  
To maintain the student status, the super senior should still keep at least one course after the withdrawal. 

4.  
After the withdrawal, the credit fee will not be refunded if the payment is made already. If the payment is not yet  

made, you still need to pay. 
5. ( 3110 3111 3114 3120 3131)  

If you have further questions,contact the curriculum section, Academic Affairs Office at Ext. 3110, 3111, 3114, 3120, 3131. 
  


